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Checklist for annual accounts 
If you have a 31 March Balance Date your 
2016 questionnaire will be with you shortly. 

Here are some tips to make sure we get 
everything we need: 
 

 Answer all questions in our 
questionnaire. 

 Make sure you have everything asked 
for in the questionnaire. 

 Sign the completed questionnaire. 
 Arrange for a stocktake if needed. 
 Count cash in the tills and petty cash 

at the end of the last working day. 

 Work out your debtors balance as at 
the end of the financial year.  

 Work out money you owe your 
creditors at balance date. 

 
 

 

 

 

Company Directors and New H&S 
legislation 

The days of the passive company director are now 
well gone!  

From 4 April new Health and Safety rules will take 
effect. These rules will expose all directors to a 
potential personal liability for a health and safety 
breach even if they are not aware of issues.  

The new rules include increased penalties and make 
directors liable for failure to take responsibility for 
health and safety and any director not actively 
involved in the business of a company is simply 
increasing their exposure and risk.  

We envisage some frank conversations with clients. 
Take the quarry company where the directors are 
“Mum and Dad” but “Mum” never goes near the 
quarry. Should she still be a director? What about 
“Dad” who is a director of Mum’s catering business? 
Should either take the risk of exposure to penalty for 
rock falls and burns? We think not! 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Website not always the right answer 

If you're in business, you've got to have a website, right? 

Well, maybe. While websites are certainly important marketing tools, it's better 

to have no website than a bad one. 

Too many small businesses are drawn into the idea that they must have a 
website at all cost. But what cost? Let's look at four of the issues that can lead 

to poor websites. 

Time: If you don't have the time to update your website regularly, don't have 

one. Likewise if you don't have the time to set it up with the content you really 
need (and not what a web designer thinks you need). Regularly updated 

websites rank highly on search engines and give visitors a reason to return. But 
some researchers say about 65% of small business owners find updating their 

website a problem. If that's you, allocate the time each week, get help from 
someone who can write content, or minimise the website to a home page with 

only contact details and something about your business. 

False economy: Websites can nowadays cost very little in monetary terms, 

but even when they're free, they'll cost you in the long run if they're not 
maintained. You'll look unprofessional and you could lose business, or fail to 

attract business you really should be attracting. It's also false economy to spend 
big money on a fantastic website that no one visits. You'll need to look at how 

to drive people to the site. 

Poor content: You know your business, so get it right first time. Ask around 
so you get the best advice. Make your site engaging and have impact. Use 

photographs whenever possible. Ensure spelling and grammar are correct. 

Management: If you have to rely on a web agency to manage your site, be 
prepared to pay (as you should, they're in business, too). It's best if you can 

manage your site content yourself so you have control. Choose your website 

manager carefully – if the web company closes down or the manager in your 
own business leaves, how will you maintain the site? 

 

 
                                                    

ACC Coverplus Extra 
delays 

 

Currently there are over 1,800 
Coverplus Extra applications 
waiting to be processed at ACC. 
The oldest ones date back to 
mid-August. Unfortunately the 
current turn-around times are 
sitting at 23 weeks. ACC are 
recruiting to help with the 
backlog so improvement in the 
turnaround time is expected over 
the next few months. 
If you have a pending application 
and have an accident ACC have 
advised they will cover you based 
on your application. 

Tax on holiday pay 

These rules will apply from 1 
April 2016 for calculating Tax on 
holiday pay payments. 

Use the extra pay tables to get 
holiday pay correct. These are 
available on the IRD website: 

 If the employee is leaving 
and you are paying out 
annual leave. 

 If you are paying a lump 
sum holiday pay payment 
in advance. 

 For cashed-up annual 
leave. 

Use ordinary tables and spread 

out the income when: 

 Holiday pay is in substitution 

of salary for annual paid 

holiday. 

 Holiday pay forms part of the 

8% of gross earnings. 

Please contact us if you 
need any clarification 

around payroll and 
employee payments. 

Tax changes afoot for student loans 

There are proposed changes to tax laws regarding student loans.  

They are: 

 The income of those owing student loans will be adjusted on a similar 

basis to the adjustments required for Working for Families Tax Credit – 

for example, money you get from a trust, which is not usually included 

as income. 

 The Australian Tax Office will be helping New Zealand's Inland 

Revenue to get addresses of New Zealand borrowers resident in 

Australia.  

 Volunteers overseas will find it easier to get their write-offs. 

These changes will come into force when the law is enacted. 

 



 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

Trustees and Inland 
Revenue 

 

Inland Revenue will hold a trustee 
personally responsible for all taxes 

for a Trust until it has been 
notified he/she has resigned. 

Therefore, if you resign, make 

sure Inland Revenue knows, and 
keep evidence of this. 

 
 

Let staff take risks 

The staff you should want are 

those willing to use judgement 

and take the risk of getting 

things wrong, occasionally.  

By taking risks, they will also get 

things right and this will be the 

case, hopefully, in the majority of 

circumstances.  

Avoid discouraging someone who 

has made a mistake. On the 

contrary, congratulate them for 

trying and encourage them to 

continue.  

These are the people with 

enthusiasm; the ones who will be 

capable of taking the load off 

you. Their sin would be repeating 

the mistake. 

 

GST on the way for offshore web purchases  

You’ll soon be paying GST on purchases you make online from overseas 

companies.  

Many overseas companies have agreed to cooperate with the New Zealand 

Government and charge their customers GST, provided the system is kept 

simple. These companies will collect GST and remit to our IRD. Australia is 

also looking at creating a register of offshore sellers. 

Offshore sellers will be able to recognise their New Zealand customers in 

various ways such as their IP addresses, credit card BINs and phone 

numbers. 

Tax collection will start from 1 October 2016. 

If the overseas supplier is selling only to New Zealand businesses, (which 

are registered for GST), there will be no need to register for GST. Overseas 

suppliers will not need to issue tax invoices. If a New Zealand business is 

charged GST by mistake and the amount is less than $1000, the supplier 

may issue a tax invoice so the New Zealand customer can claim the GST. If 

the amount is greater than $1000 or the New Zealand business can’t get the 

supplier to send a tax invoice, the New Zealand business will have to get the 

GST refunded by the supplier. 

Businesses will, of course, be caught in the net but they’ll be able to claim 

back their input tax.  

The big unsolved question is how to collect GST on parcels coming in from 

overseas. Currently, there’s no GST on articles costing less than $400. This 

is because it is uneconomic to collect the tax. If digital transactions such as 

downloaded music are to be taxed regardless of the cost, how will the 

Government find a way to tax small items coming in by post?  

Reminder: 

Please email/forward on to us any statements or certificates (eg 
Dividend advices, Farmlands rebates, Ravensdown etc) that you receive 
during the year that have relation to your year end accounts. We can 
save them on file and it makes year end reconciliations much easier.  

 
 

 

 



 
 

  

 

 

                       

 

 
 

 

 

 

 

 

  

 

An Important Message 
While every effort has been made to provide valuable, 
useful information in this publication, this firm and 
any related suppliers or associated companies accept 
no responsibility or any form of liability from reliance 
upon or use of its contents.  Any suggestions should 
be considered carefully within your own particular 
circumstances, as they are intended as general 
information only. 

 

Office News 
 

 

Leanne’s new appointment 

In late 2015 Leanne was made 

Chair of Lands Trust Masterton. 

 

Welcome Shanna 

January saw us welcome Shanna 
Martel to the Team. Shanna will be 

mostly working in the Sayer Team 

and we are very pleased to have 
her on board. 

 
 
 

Write off those bad debts 

Review your debtors now.  

If you think you’re not going to be paid, write off the amount. Don’t delay 

beyond balance date, because you can’t backdate a write-off.  

Show evidence to confirm when you wrote off the bad debt. For example, if 

you type out your bills and keep copies as your record of what is owed to you, 

write on your copy something like “written off as a bad debt on . . . . . (write in 

the date)”. Initial the note, too.  

Inland Revenue requires you to do everything reasonably possible to collect the 

money before you deem it a bad debt.  

Once you have written off a debt as bad, you don’t have to stop trying to get 

the money. Sometimes you are lucky and get paid even though you had good 

reason to believe it wouldn’t happen. That is a “bad debt recovered” and 

becomes income when you receive the money. 

Got a bad debt looming? 

Be quick and be persistent applies particularly to debt collection.  

If you're offered a cheque and you don’t like to suggest it might bounce, see if 
you can get two cheques for half each. Your debtor might have the funds to let 

$500 through but not $1000. 

 

 

 

Pay the right person the right amount 
The salary you set must balance the recruit’s expectations with your business’ 

profit.   
 

What is your budget?  What can you honestly afford?  Bearing in mind you’ll 

need room for pay increases down the track.  Is the person in a role where 

you’ll be able to measure their contribution to your bottom line? 

What are their qualifications?  How relevant are these to your business?      

What is their experience?  How relevant or valuable is this to your 

business? 

What is their sticking power?  Do you see them being loyal, showing 

commitment to your company and becoming a long term asset? 

What is fair?  Do your research and see what other comparable businesses  

are paying employees in similar roles.  Also, benchmark their skills and 

experience against your current staff to see where they fit in the pay scale. 

Non-monetary perks can go a long way to ensuring job satisfaction.  

Will they get a work phone, computer or have access to a company car?  Could 

they work from home occasionally?  Could their hours be flexible?  Would you 

offer bonuses or shares for outstanding performance? 

How badly do you want them?  Try not to make an emotional bid. 
 

Provided you’ve followed a thorough recruitment process, your ongoing 

investment into their training, productivity and loyalty should pay off.   
Be open and honest with them as you decide on the final pay rate - explain 

your expectations of their performance and that they’ll likely be due for an 
increase within 6 - 12 months. 

 

Back in the saddle 

Rebecca has been sucked back into 
her passion of horse riding and has 

been away competing a lot 
recently. She and her ride, Private 

Benjamin, have qualified for the 

Horse of the Year show in March.  

 

 
Chasing croquet glory 

Carissa has recently competed in 3 

National Tournaments one being 
the NZ Women’s Croquet 

Invitational held in the Wairarapa. 
The 10 players selected included a 

number of NZ Reps and 2 overseas 
players. She continued her good 

form to win 5 out of 9 games, 

improving her World Ranking and 
Handicap. She has also been 

selected to play in a NZ invitational 
event in Auckland in March. 

 

 


